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COUNTY OF MOORE 

NORTH CAROLINA 

 

REQUEST FOR QUALIFICATIONS 

 

ISSUE DATE:  September 13, 2016      RFQ#: 2017-01 

 

TITLE:  AutoCAD Engineering Services 

 

ISSUING DEPARTMENT:  County of Moore  

     Attn:  Terra Vuncannon 

     Financial Services 

206 South Ray Street 

     P.O. Box 905 

     Carthage, NC 28327 

 

Sealed qualifications will be received until 4:00 p.m. Monday September 26, 2016 from qualified 

firms for AutoCAD Engineering Services.  

 

All inquiries for information concerning the Request for Qualifications shall be directed to: 

Terra Vuncannon, Purchasing Coordinator 

P.O. Box 905 

206 South Ray Street 

Carthage, NC  28327 

(910) 947-7118 

tvuncannon@moorecountync.gov 

 

Sealed qualifications shall be mailed or hand delivered to the Issuing Department shown above and 

the envelope shall bear the name and number of this Request for Qualifications. It is the sole 

responsibility of the Firm to ensure that its response reaches the Issuing Department by the 

designated date and hour indicated above. 

 

In compliance with the Request for Qualifications and to all the terms and conditions imposed 

herein, the undersigned offers and agrees to furnish the services and install the goods described in 

accordance with the attached signed response. 

 

Firm Name: ___________________________________  Date: __________________ 

 

Address: ______________________________________ Phone: _________________ 

 

    ______________________________________  By: _____________________ 

                                                                                                               (typed) 

 

 

        By: ____________________ 

           (signed) 
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PROJECT DESCRIPTION 

 

Project Overview (Background) 

Moore County is soliciting Statements of Qualifications from North Carolina licensed Engineering firms 

to provide On-Call AutoCAD and Engineering Services for the County of Moore Public Works 

Department.  Interested firms must have significant experience in working with clients in a variety of 

AutoCAD services with minor engineering design services.  The County reserves the right to reject any 

and/or all responses.  The County also reserves the right to award to more than one firm.  

 

Services Requested 

The scope of services includes, but is not limited to the following: 

  

1. Prepare ArcGIS mapping as requested graphics. 

2. Design services including Water and Wastewater infrastructure, including but not limited to, 

pipelines, pump stations, wells, meter vaults and accessories. 

3. Prepare Plan & Profile Drawings and Specifications in AutoCAD. 

4. Prepare utility easement maps and encroachment agreements suitable for recording.  

5. Prepare detailed itemized cost estimates. 

6. Prepare preliminary engineering reports. 

7. Prepare and submit applications for all required federal, state and local permits and approvals. 

8. Prepare formal construction contract documents for execution  

9. Prepare digitally reproducible as-built record drawings.   

 

All completed work shall be delivered as specified with the required number of plans and delivery of 

plans/drawings in AutoCAD Civil 3D or prior version.  
 

 

Procedural Requirements 

 

All proposals must provide the following information for review: 

 

1. Office Location: Firm name, address, telephone numbers and year established.  

2. Firm Management: Names of principals of the firm with registrations and certifications 

3. Services: Types of services customarily provided by the firm. 

4. Project Team: Name and resume of Project Manager, Project Engineer and Chief CADD Operator 

to be assigned to this project with registrations and certifications. 

5. Outside Consultants: Names of outside consultants, if any, who be retained to provide services 

(i.e. Electrical, Hydrogeological, etc.).with their registrations and certifications. 

6. Firm’s Experience: Brief description of the firm's experience with public water and wastewater 

infrastructure projects over the past five years.   

7. Project Team Experience: Experience of the Project Team members with public Water and 

Wastewater Systems projects.  List knowledge and experience with the Moore County Water and 

Wastewater Systems.  
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8. Workload: List of current projects with expected completion date and man-hour commitments 

relative to the capacity of the firm. 

9. Fee Schedule: Current fees to include published hourly rates for the firm and methodology of 

setting fees. 

10. References: A list of three references with contact names and phone numbers.  References should 

be from Water and Wastewater projects and to the extent possible from similar clients.  

 

The above Procedural Requirements will have the below value in the Evaluation Criteria. 

 

1. 10% 

2. 2% 

3. 2% 

4. 2% 

5. 2% 

6. 22% 

7. 25% 

8. 15% 

9. 10% 

10. 10% 

 

 

Selection Process 

The proposals received by the submittal deadline will be evaluated by a selection committee comprised 

of representatives of Moore County.   

 

The committee will review and identify the firm or firms that are most qualified and responsive to the 

services requested. Interviews may be conducted should the committee require further assessment.  The 

successful vendor will be notified once an award/contract has been approved by the County Manager 

and/or the County of Moore Board of Commissioners. 

 

Additional Instructions  

  

After the Request for Qualifications issue date, all communications between the Issuing Department and 

prospective Firms shall be in writing. No oral questions shall be accepted. Any inquiries, requests for 

interpretation, technical questions, clarifications, or additional information shall be directed to Terra 

Vuncannon at tvuncannon@moorecountync.gov. All written questions shall be received by the Issuing 

Department no later than 10:00 am Monday September 19, 2016.  NO EXCEPTIONS. 

 

If the firm is selected, the following procedures will be implemented for each contract/job that the 

consultant is awarded with MCPW:  
1.  Moore County will request a fee from a firm for a specific project.  

2.  Following scope and fee agreement, a Purchase Order will be issued for the required services. 

3. The Purchase Order number shall be referenced on billing statements.  

4. If for any reason the firm believes that there are additional services that will be required to 

complete the job, the obligation is on the firm to notify MCPW of the potential additional 

services and costs for same.  

5. No additional work shall commence prior to authorization and issuance of aa Purchase Order 

amendment.  

mailto:tvuncannon@moorecountync.gov
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6.  Jobs that are billed on an hourly basis may have monies left in the Purchase Order upon 

completion.  

7. Invoice shall be submitted on a monthly basis for the previous month’s work. If no work has 

been completed no bill shall be presented.  MCPW will not pay invoices that have a cumulative 

amount of work for numerous months.   

8. Invoices shall provide the firm, name of project manager, hours spent, hourly rate and 

description of work. 

9.  MCPW shall pay firm for work that has been completed in the prior month within 30 days, 

provided that the Purchase Order is in place and the funds have not been exceeded.  

10. Unless a specific Purchase Order is issued, consultations with staff members, members of the 

Board or the Governing body less than one hour shall not be billable to MCPW. 

11 . MCPW shall not be charged and will not pay interest on any invoices;  

 

Firms should submit one (1) original and five (5) copies of their response.  The Engineer’s Statement of 

Qualifications shall be limited to no more than 10 pages. 

 

The County reserves the right to reject any and/or all responses. 
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NON-COLLUSION AFFIDAVIT 

 

 

State of North Carolina 

County of Moore 

 

I _________________________________, being first duly sworn, deposes and says that:       

 

He/She is the _____________________of ____________________________, the proposer that 

has submitted the attached proposal; 

 

 He/She is fully informed respecting the preparation and contents of the attached proposal and of 

all pertinent circumstances respecting such proposal; 

 

 Such proposal is genuine and is not a collusive or sham proposal; 

 

 Neither the said Proposer nor any of its officers, partners, owners, agents, representatives, 

Employees or parties of interest, including this affiant, has in any way colluded, conspired, 

connived or agreed, directly or indirectly, with any other Proposer, firm or person to submit a 

collusive or sham proposal in connections with the contract for which the attached proposal has 

been submitted or to refrain from bidding in connection with such contract, or has in any manner, 

directly or indirectly, sought by agreement or collusion or communication or conference with any 

other Proposer, firm or person to fix the price or prices in the attached proposal or of any other 

Proposer or to fix overhead, profit or cost element of the proposal price of any other Proposer or 

to secure through collusion, conspiracy, connivance or unlawful agreement any advantage against 

the County of Moore or any person interested in the proposed contract; and 

 

The price or prices quoted in the attached proposal are fair, proper and are not tainted by any 

collusion, conspiracy, connivance or unlawful agreement on the part of the Proposer or any of its 

agents, representatives, owners, employees, or parties in interest, including this affiant. 

 

 

____________________________________ 

       Signature and Title 

 

State of North Carolina 

County of __________________ 

Subscribed and sworn before me, 

This _____day of ________________, 2016 

___________________________________ 

Notary Public 

My commission expires _______________ 
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Vendor Application                  
      County of Moore 

Financial Services – Purchasing Division 

             PO Box 905 

             Carthage, NC 28327 

           Phone:  (910) 947 - 7118 

                           Fax:     (910) 947 - 6311  

Please Type or Print Legibly 

 

Federal ID # ________________________________   SS # ____________________________   Vendor # _______ 

 

ORDER ADDRESS PAY ADDRESS 

  

Street 

 

Street 

Street 

 

Post Office Box 

City 

 

City 

State                                                         Zip Code 

 

State                                                  Zip Code 

 

CONTACT PERSON 

 

 

TELEPHONE NUMBER FAX NUMBER 

 

YEAR ESTABLISHED 

 

TERMS DISCOUNT 

 

CONTRACTOR’S LICENSE # (if applicable) 

 

SIGNATURE 

 

EMAIL ADDRESS: 

This firm certifies that it is a:  (if applicable) 

 Disabled     Minority Business Enterprise   Women Business Enterprise 

 
To qualify for MWBE status, 51% of the company must be owned and controlled by minority groups or women.  For the purpose of this 

definition, minority group members are Black Americans, Hispanic Americans, American Indians and/or American Women.  To qualify for 

Disabled status, 51% of the company must be owned and controlled by disabled persons. 

 

Product(s) and/or Service(s) 

  Please list the type product(s) and/or Service(s) that your company can provide. 

 

_________________________    _________________________    _________________________ 

 

_________________________    _________________________    _________________________ 

 

References 
___________________________________________________                  
___________________________________________________ 

 ____________________________________________________ 
 

 

 

Date Vendor Name 
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