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Main Toolbar — Detail Description:
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Your currently selected tool will have a blue square around it.

&) Zoom Extent Click to see the entire map at its full extent.

= = Previous / Next Extent Click to resume to the previous extent or next extent

When this tool is selected, click on the map and hold the mouse button down. You can now
Pan drag the map around by moving the mouse as long as the mouse button is held down.

Click this symbol and draw a square on the map by holding down the mouse button. When
Zoom In 3éou release the mouse button, the map will zoom in to match the area in the square that you
rew.

. Click this symbol and draw a square on the map by holding down the mouse button. When
=L Zoom Out you release the mouse button, the map will zoom out and show you a wider view than your
current selection.

Click this symbol and then click anywhere on the map to display available information on the

© information selected area. The information will be visible in the "Information” panel on the right.

Click to get an easily printable view of the currently selected area of the map. The printable

(=) Print Map map will display in a new window without any toolbars visible.

Clicking this button will bring up a dialog box that will allow you to enter any email address

- Email Map Screen shot and send a .jpg file of your current map view - annotations and all - to that email address

Click the Green Arrow to display the advanced tools on the left of the Toolbar. Click it again

¥ Show Advanced Tools to hide these tools.

| ) Click this button to download shape files for the layers in the area that you are currently
~| Download Shapefile

viewing.
_m Download Georeferenced Click this button to download a jpeg image and a world file of the layers in the area that you
Image are currently viewing.
E Click this button to search for related features within a given distance of a selected features.
Buffer an Area of the Map The results will display in the Results Panel at the bottom of the screen.

Select this tool and then click anywhere on the map to reveal the latitude and longitude, local
%Y} Reveal Coordinates coordinates, and US National Grid coordinates of that point

v__,; Click this button to open a window that contains Pictometry imagery, which is the aerial
View Pictometry Data photography of the county captured at an angle.

- Click this button to display the distance from a point you select on the map to your current
&4 Measure an Area of the Map mouse position. You can also draw a polygon and ConnectGIS will calculate the area. The
measurements will display in the Overview Map Panel on the right side panel.

1:30,000 Feet 5cale of Extent Type in a scale and the map will zoom to the extent entered.




Zoom In, Zoom Out, & Pan:
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& Zoom Extent Click to see the entire map at its full extent.
. Previous Extent

Click to resume to the previous extent or next extent.
“*  Next Extent

When this tool is selected, click on the map and hold the mouse button down.
You can now drag the map around by moving the mouse as long as the mouse
button is held down.

Pan

Click this symbol and draw a square on the map by holding down the mouse
*.| Zoom In button. When you release the mouse button, the map will zoom in to match the
area in the square that you drew.

_ Click this symbol and draw a square on the map by holding down the mouse
=, Zoom Out button. When you release the mouse button, the map will zoom out and show
you a wider view than your current selection.

When zooming in and out draw a box that looks like the red outlined box below.




Identify:
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o Click this button to search for related features within a given distance of a selected feature. The results will

display in the Results Panel at the bottom of the screen.
**Example of use would be to obtain a list of owners adjacent to a parcel.

o Step 1: Identify Parcel. Using the I£ button located on the Layers
main toolbar. Information
e Step 2: The results will be displayed on the right side of the Parcels 4=
screen under Information. The results only display 6 of the More Info
features categories. To display all the data for that feature Tax Department Property Record
click more below the Owner’s Name field. Website
Tax Department Billing Info
Website
Additional data — can be accessed by Soil Report
clicking the blue hyperlinks. The data will Parcel ID: 00002793
be displayed in a new window or tab Parcel ID Short: 00002793
depending on your internet browser. PIN: 857700497723

PRC:
This links you to the interactive Tax Department —
Property Records Site hosted by Moore County Tax

More Info:
This links you to the data sheets: Parcel Data,
Appraisal Data, Property Map and Property List.

Department.
O e SO
O. (5}
s on
O. -
Billing Info: Soil Report:
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This links you to the Moore County Tax Department’s
Citizen Self Service Page

NOTE: You must enter the parcel information to get
the data. It is not auto-populated for you.

This links you to the Soil Report.
For questions about soil types contact the
Moore County Soil & Water Department.




Buffer:
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Click this button to search for related features within a given distance of a selected feature. The results will
| ~ | display in the Results Panel at the bottom of the screen.

*Example of use would be to obtain a list of owners adjacent to a parcel.

Step 1: Click the @ jconto identify a feature.

Step 2: Verify that the criteria are set to the feature you desire to buffer.

()

Source Layer:

Parcels v Note:

Target Layer: **Both the Source Layer and Target Layer
Rarcels v must be the same.

Ezlstance: **Distance is in feet.

"4

o Step 2: Click the Buffer tool [# ¥

(Tool is active when the grey box on around the tool.)
Step 3: Click on the feature that you desire to buffer.

Step 4: Results are numbered in the map and displayed at the bottom of the screen.

To export the results use the MS Excel button located above the results are at the bottom
on the screen. v 4 D@Excel 200072003 -




How to make Layers display or not display:

The layers that are available are listed on the right side panel.

e To turn individual layers on or off, click the checkbox to the left of
the layer.

e To turn all layers within a group name on or off, click the “On” or
“Off” text to the right of the group name.

) Group
| Education On | Off control
LAYER IS ON ::> + Schools

High School District
Middle School District
LAYER IS OFF ::} Elementary School District

Layers

Map Theme

Tax Map - Reset

All Groups All Layers

Expand | Collapse On | Off
» Default On | Off
» Ownership On | Off
» Annotation On | Off
» Jurisdiction On | Off
* Education On | Off

| Schools

High School District

Middle School District
Elementary School District

* Transportation
* Hydrology

* Planning

* Recreation

* Public Safety

» Imagery

Information

Legend

On | Off
On | Off
On | Off
On | Off
On | Off
On | Off

Search Options: Enter the information in the box below the title.

There are four types of search options available. The four search options are Quick Search, Advanced
Search, Coordinate Search and Comparable Search. Each is explained below. The search options are
located on the left side of the screen. Each search option provides a unique way to search data.

Quick Search:

Quick Search Type your information in the white box below the heading.

Clear

La Li .
' " the right of the text you entered.

Parcel ID
Owner's Name
Street Name

Address

Helpful Hints:

Press Enter on your keyboard or click the Perform Search button

*on

e Parcel ID: The number must be 8 or 11 digits. Refer to Moore County Tax Department for questions.

e Owner’'s Name: Enter the name as “Last Name, First Name”

e Street Name: Enter the street name without the type. For example “Main St” only type “Main”. The

results will contain all the addresses for that street name.

e Address: Only valid E911 addresses will return. Use the street type abbreviation. For Example “ST”

and not “Street”.




Example of Street Name Search:

Step 1:

Step 2:

Step3:

Type Street
Press Enter on your keyboard or
click the Perform Search button

* on the right of the text you
entered.

* to zoom to individual
results

Select

Zoomed to result.

Quick Search

Clear

Lat Lon 5

Parcel ID
Owner's Name
Street Name

|Monroe| 3
Address

Street Name Address

1 () MONROE 199 MONROE TRL
2 4 (=) MONROE 202 MONROE TRL
3 (&) MONROE 216 MONROE TRL
4 (=) MONROE 202 MONROE ST
5 () MONROE 204 MONROE ST
6 4 (=) MONROE 207 MONROE ST

The search results are located at
the bottom of the screen. See
note below on how to display
more results.

- 7001018 /

1’:‘:"’.‘

“g7000741 /

/

Helpful Hint: How to display more results.

The default display for the result panel is set to 50 results. You will know you have more results if
“More results available” appears on the result panel toolbar.

¥ 4| O & [Excel 2000/2003

= More results available

| Display Labels 1-50 v | Display 50 ~ | Results

To change the results display quantity, click the dropdown list on the results toolbar.

| Display Labels 1-50
10
50
100
500

v | Display Results|

m [ »

The “Display Labels” only displays 50 labels at a time. You can change the labels displayed by
selecting a different group from the dropdown when there are more than 50 results to display.

| Display Labels 150 ~]| Display 500

1-60
51-100
101-112

* Results

m oy




Advanced Search: Advanced Search
Ch L to S h C
Choose Layer to Search. e ke = -
Parcels, Address, Streets and Cities are included in the advanced search e
options.
Address
|
. . . Street:
Each layer has different fields to search from, see below for more details. rees
Cities
L

Parcels:

Advanced Search

choose Lyertosearch  Clear . 1YPE€ YoUr information in the white box below the heading.

parcels ]
pereel D When to use the advanced search:
- e If you only have the PIN number and not the Parcel ID.
Deed Book e If you want a list of all properties that have the same NBHD (Neighborhood) code.
becd Page ¢ |f you want to search by value (building, land or total).
¢ |f you want to search by the transaction date.
Mefahborhaod ¢ |f you want to search by the year built.

Owner's Name

Calculated Acres
Equals hd

Building Value
Equals -

Land Value
Equals v

Total Value
Equals -

Transaction Date
Is On =

Year Built
Equals -

Address:
Advanced Search Two ways to search specific address:

Choose Layerto Search - clear 1) Enter the street name and enter house number in ‘Address’ field
Address hd d OR
Address 2) Enter full address in ‘Address’ field

Streets:
Advanced Search Enter in the street name, without the house number, in the white box below the
Choose Layer to Search Clear head | ng .

Streets A

Street Name The results will display at the bottom of the screen.
Full Street Name
Cities:
Advanced Search Enter in the city name in the white box below the heading.
Choose Layer to Search Clear
dis = The results will display at the bottom of the screen.




Coordinate Search:

\Coordinate Search ...

Google Maps or Bing Maps Clear

Lat/Lon L]
Lat

Lon

Local Coordinates L]
X

Y

US National Grid Y

Comparable Search:

Comparable Search

Search distance:

1 « mile(s)
Sales within the last:
1 * years(s)

Neighborhood
City

Calculated Acres
+/-

Building Value
+/-

Land Value
+/-

Total Value °
+/-

Class

Year Built
+/-

Format examples using the Historic Courthouse located in Carthage:

Lat/Lon

Lat: 35.345796

Lon: -79.417095
Local Coordinates
X: 1,875,623.495

Y: 581,040.095

US National Grid
17S PV 43839 12541

A QA 0| & = 90 % v B <+ | 5| w5 & 11000 x]|Feet

Step 1: Identify Parcel. Using the |€! button located on the main toolbar.
Step 2: Click the ‘Find Comparable Features’ button located in the Information
Panel on the right side of the screen.

Layers
Information

Parcels D4 & v
More Info
PRC
Step 3: Click OK on the Message window to acknowledge the comparable
information panel is located on the left side of the screen. This box will only
appear once per session.
Step 4: Enter you criteria on the Comparable Search panel on the left side of
screen.
The prefilled values for the search are based off the parcel that was identified.
The default search is distance of 1 mile and sold within 1 year. Enter value(s)
in the box(es) to expand your search.
Example: To search for buildings within $20,000 from the one selected
enter “20000” in the box. For this example it will search the range of
86,400-126,400.

Step 5: Click Perform Search 4 or press Enter on your keyboard. Results
will display at the bottom of the screen.

[ Find Comparable Features I

10



Mailing Labels Creating mailing labels from parcel information

Under Advanced Search
Choose Parcels to Search.

Parcels:
peeerpeme———— Type your information in the white box below the heading.
Pacsei 0 Note you can select the Parcels to create mailing labels for by searching for a
— neighborhood code in the data in the search boxes.
Deed Book o If you want a list of all properties that have the same NBHD (Neighborhood) code.
Deed Page e If you want to search by value (building, land or total).
Broa e If you want to search by the transaction date.
Suitding Vaiue o If you want to search by the year built
Ve Sui . Example: Advanced Search shown is selecting the parcels
Eauats - in a particular neighborhood by the Neighborhood Number

Taxable Acres

found in the parcel information

Equals =
TAX JURISDICTION

Valid Sales Date

Is On -
Land Status

The results will be highlighed with Yellow Numbers — The first 1-50 will display by default. Default is to display
50 results. You can change this up to 500 by changing the Display in upper right corner of the table.

In upper left corner of table select Mail Merge icon.
(NOTE - the labels will need to display in pop up window, so please be sure to have this enabled

b 4 \ 10 {5 2L Excel 2000/2003 hd
LAY 4 el Info! L ¥ronerty Record Biling Into R Y/00U/0L
MO WMail Merge Website veport

e Nkt Tax Department Tax Department Soil
119 = = Info Property Record  Billing Info Report 00047215
Website Website
Tax Department  Tax Department Soil
Property Record  Billing Info Report 00055168
Website Website

Maore

3,
120 - =i Info

You will be given three (3) choices of the label style you preferred

Use the dropdown arrow to select from

Please select an Avery Label style

[ = Avery Label Style 5160, 5366, or 8164.
ST Once you select the style of label click submit button.

A PDF formatted for the labels will display, ready to print to labels.

The information will be taken directly from the parcel information.
The information displayed on the label is:

Owner’s Name

Owner’s Name 2

Mailing Address

City, State Zip Code

11
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Measure:
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Click the “Measure an Area of the Map” é Click the first corner of the area, and then continue to click
each corner/bend of the area. A red line will display the shape you are measuring. Once the desired area is
complete double click to finish. The measurements will display in the Overview Map panel on the left side of

the screen. Measured area will not display on print outs.

measurement.
Overview Map 4 T
[ .
(R .
¥ &
.L. TS E g
AL~
2. 7
Current Segment: 0.00 Feet
M R | Last Segment: 0.00 Feet
easure Results Total: 2673.91 Feet
Total Area: 42374821 Saq. Feet
or 9.73 Acres
or 0.02 Sqg. Miles

Draw (Add Graphics):

Located on the right side of the main toolbar.
The draw (add graphics) feature can be used to add emphasis to
areas of interest on your map. These graphics will print on map.

e Step 1. Select the desired feature to add to your map by
clicking on the down arrow to the right of the paintbrush.

-

e Step 2: Click the paintbrush.
Step 3: Click on the map to draw the graphic.

To edit the graphics click

To clear all objects drawn click & . Todelete only one graphic use

the edit graphics button.

@ Point
Line
Polygon
Rectangle
Circle
Text

Symbol:
Circle

Size: 16

Point Color: .

4
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Print/Email results
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Print:
Select your desired print settings by clicking on the down
arrow to the right of the printer icon.

Print Optins

I |

Lr-|J | -
Click the printer icon to download the results to send to your o 85x11
printer. The box below will appear. Click on the blue text to 1% 17
complete the download to print.
«" Portrait
Download Results
Landscape
Click here to download your file.
Print
v Legend

Email:

Click the envelope to email the map. “—

Enter the recipient’s email and click ¥

You will have a Email sent message appear. Click ok.

Message from webpa...

I Email sent

The subject line of the email will read “Someone has sent you a map from ConnectGIS”. The map is an
attachment to the email.
Subject: Someaone has sent you a map from ConnectGIS

I Message | = _ags_map0974c9b3a0e64592a78f601271f40cf7x,)pg (133 KE)
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View Pictometry Data
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Select the tool r,ﬂ

Next click on the area you would like to view in the Pictometry Viewer.

A pop-up window will display. Click the blue test “Click here to open the Pictometry window” to continue.

Download Results

o

|
.

nx o

®125% v |

Zoom
In or Out

Date image Different
was angles
captured available

J Y

01/17/2015 2 of 4

L 4
"L

Additional Layers to
view on map
(Streets, Contours,
& Parcels)

setect pate ~ B BN [
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